Is it possible to make a dumb presentation an interesting one-? 
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Our Presentation Skills:
At some point in our career, we might have to stand up and present to a room full of people. And when we do, we'll find that it's not as easy as it looks. So we need to be ready for it, how is the answer we are trying to tell in this article. Hope this will help the readers, but this is not the complete and absolute panacea, for sure, time and knowledge is never ending.

We have been handed a suite of new projects to manage. Then what? Let us check out the following steps to make sure that we don't end up working around the clock and pulling hairs out!

Proper caring while Preparing is needed:
Any one with common understanding could be a great presenter.  For that we need at least good if not great preparation. Well, let’s start by thinking about the topic and the audience and what they are most interested in. Then come to enlist our key points and write down the general structure of the presentation ahead. If required, jot down every word that we want to deliver and try to memorize it. Though the experienced presenters do not need to do this. But we are not, rather we are a little nervous or  we are new to presenting, then by writing everything down will boost our confidence and settle our nerves while playing the role.

· On the judgment day:
Why not take following tips to give a fresh, vibrant presentation:

1. Although most of us couldn’t, and easy to say, if we are lucky get a good nights sleep beforehand. Let’s not hesitate to eat a healthy breakfast and try to free our schedule, so get more relaxed and dive into it.

2. Before we present, should we spend 15 minutes going over the presentation.

3. Then concentrate on the breathing for 2 minutes. This focuses our thoughts, relaxes us and gets rid of any nerves and confusions.

4. Must not forget that the opening and closing of our presentation are the most important parts. So better put in close efforts here, to make it memorable and interesting.

5. Lest we forget something or make a mistake, should remember not stop and apologize. Keep going, try and relax. It will soon be forgotten and ok.

· Movement, gesture and body Language:
Experts say that 80% of a successful presentation is about body language, and only 20% is about content. Another research added the most important is how the presenter look, the presenter himself/herself. So we could use the following tips to communicate the right message through our God gifted beautiful body:

1. Set aside our shyness. Better make eye contact with people at all times. Never stare at the ceiling or back of the room while presenting, unless the nerves are too much.

2. Confident look is important. At least pretend to be appearing confident, believe we are confident. We could use an open stance; stand tall and normal, proud. But not over proud.  Smile and let personality shine. Must not be overly formal.

3. Should we remember that relaxed body language conveys honesty and openness? So walk around a little and make use of props to hold onto.

4. Must not oblivious of our voice, pitch, tone. Better voice slow, showing open hand gestures. We must never ever have our hands in our pocket or play with a pen. Better move our hands to an open position and then pause for effect.

5. Speak slowly, audibly and carefully, but passionately. If we are enthusiastic about the topic, then our listeners will be as well. But contain over exuberating. Excess of anything is bad.

· Feedback and Interaction:
Encourage interaction with others during our presentation. By having others talk for a few seconds, it takes the focus off us temporarily, to let us clear our head and focus on the key points ahead. Another trick to clear our head is to pause while our teams are reading a slide or considering a key point we have just mentioned.

Public speaking is one of the most challenging things to master. But if we prepare carefully, take it slowly on the day and are enthusiastic about it, then we will deliver a powerful presentation to our colleagues.

Yet, we could set the rules of the game, i.e., first we finish our presentation then, we would take the question answer sessions for 15 minutes. Otherwise, the presentation could be disturbed, focus could be changed, and total interests of the audience might vanish. 

Our aim for presenting is to disseminate information, make audiences understand, make them listening not just hearing, and receiving feedbacks on it, so that rectification, if any, could be made with any other vital issues. 

